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Superannuation guarantee charge checklist 

From 1 July 2008, ordinary time earnings must be used to calculate superannuation guarantee amounts for your 

employees to avoid the superannuation guarantee charge. The checklist below is to assist you with the change in 

requirements and plan for any additional costs. 

 

 

 

Item Yes No 

Have you reviewed the earnings base for all employees to 

ensure that their super guarantee amounts are being 

calculated based on ordinary time earnings to avoid the 

superannuation guarantee charge? 

  

If you are paying employees bonuses, have you included 

these bonuses when calculating the super guarantee 

amounts to avoid the superannuation guarantee charge? 

(Note that discretionary bonuses, e.g. Christmas bonus, 

are not included.) 

  

If you are paying employees allowances, have you 

included these allowances when calculating the super 

guarantee amounts to avoid the superannuation guarantee 

charge? (Note that reimbursement of expenses and fully 

expended allowances are not included.) 

  

If you are paying employees commissions, have you 

included these commissions when calculating the super 

guarantee amounts to avoid the superannuation guarantee 

charge? 

  

Have you considered the cost impacts on your business if 

required to increase super guarantee amounts for your 

employees? 

  

Have you ensured that your business accounting systems 

is updated to handle the change in calculating the super 

guarantee amounts? 

  

Have you devised and implemented a strategy to inform 

employees of possible changes to their super guarantee 

amounts? 

  


